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CBegeHUsA O NONUTUKE

1 PA3PABEOTAHA Agmunuctpaumnen OO0 «OPCEP»
2 BIAOENEL MPOLECCA Oupektop OO0 «OPCEP»
3 BEPCUA 1.0 BBEOEHA BIMEPBbIE

BBepeHune

Monutnka obpaboTkn NepcoHanbHbIX AaHHbIX pa3paboTaHa B Lensx cobnogeHns
B OOO «OPCEP» 3akoHogatenbctBa Poccunckon degepaumm wn  ydntbiBaeT
TpeboBaHua KoHcTuTyummn Poccuinckon Pegepaumn, 3akoHogaTesnbHbIX W UHbIX
HOpPMaTMBHbIX MPaBOBbIX akToB Poccurckon depepaumm B ob6rnactv nepcoHanbHbIX
AAHHbIX.

O6nacTb NnpuUMeHeHUsA

1.1 Monutuka o6paboTKM NepcoHanbHbIX AaHHbIX (ganee - MNMonuTtuka) B OO0
«OPCEP» (panee — KomnaHus) onpegensieT OCHOBHbIE NMPUHUMMbI, Lenu, ycrnosusa u
crnocobbl 06paboTkM NepCcoHanbHbIX aHHbIX, NepeYyHn cybbeKToB 1 obpabaTbiBaeMbIX B
KomMnaHun nepcoHanbHbIX AaHHbIX, PyHKLMM KoMnaHum npu o6paboTke nepcoHanbHbIX
AaHHbIX, NpaBa CybbeKTOB NepCcoHanbHbIX AaHHbIX, a Takke peanudyemble B KomnaHuu
TpeboBaHUSA K 3aLiMTe NepCOHanbHbIX AAHHbIX.

1.2 MonoxeHna [MonuTuKM criykaT OCHOBOW ANs pa3paboTkyM NOKarnbHbIX
HOPMaTUBHbIX aKTOB, PErfaMeHTUPYOLLMX BONPOCHI 06paboTKn NepcoHarnbHbIX aHHbIX
paboTHMKOB KoMnaHum 1 apyrmx cybbeKToB NepCoHanbHbIX AaHHbIX.

1.3 Wcnonbsyemble B [lonntuke TepMuHbl W COKpaLleHUs MpuBedEeHbl B
NpuoXxeHun 1.



2 3akoHopaTesibHble U UHble HOPMaTUBHbIE NMpPaBoOBble akTbl Poccunckomn
denepauum, B COOTBETCTBMU C KOTOpbIMU onpepensietca NMonutuka obpaboTku
nepcoHanbHbIX AaHHbIX B 000 «OPCEP»

2.1 MonuTtuka o6paboTkm NepcoHanbHbIX AaHHbIX B KOMnaHuu onpegensieTcs B
COOTBETCTBUM CO CreayrLnuMmM HOPMaTUBHbLIMU NPAaBOBbLIMU aKTaMu:

TpyaoBown kogekc Poccuinckon degepaumu;

depnepanbHbIn 3akoH oT 27 mons 2006 r. Ne 152-®3 «O nepcoHanbHbIX AaHHbIX»;
Yka3 [lpesngeHta Poccuiickon depgepaumm ot 06 mapta 1997 r. Ne 188 «O6

yTBEpXKaeHuM MepeyHsi ceeaeHun KoHuaeHUManbLHOro Xxapaktepay;

MoctaHoeneHue lMNpasutenscTBa Poccuinckon depepaumm ot 15 ceHTabps 2008
r. Ne 687 «O6 ytBepxgeHum NonoxeHns o6 ocobeHHOCTSAX 06paboTkM nepcoHarnbHbIX
AaHHbIX, OCyLlecTBnssemMon 6e3 cnonb3oBaHWs CpeacTs aBToMaTusaummy;

MoctaHoBneHue MNpaButenbctBa Poccurckon degepaumm ot 06 nronsa 2008 r. Ne
512 «O6 yTtBepxgeHun TpeboBaHW K MaTepuanbHbIM HOCUTENAM OMOMETPUYECKMX
NnepcoHanbHbIX 4aHHbIX N TEXHONOMMAM XPaHEHNSA TakMX aHHbIX BHE MHPOPMALMOHHbIX
CUCTEM NepPCOHasbHbIX AAHHbIX»;

lMocTtaHoBneHue lMpasutensctBa Poccuinckon ®egepaumm ot 01 Hoa6psa 2012 r.
Ne 1119 «O6 yTBepxaeHun TpeboBaHUM K 3awmuTe NepcoHasnbHbIX OaHHbIX MPU UX
obpaboTke B MHPOPMALMOHHBLIX CUCTEMaXxX NepPCOHanNbHbIX AaHHbLIX»;

Mpukas PCTIK Poccum ot 18 dpespans 2013 r. Ne 21 «O6 yTBepXaeHun coctaBa
N coOepXXaHus OpraHM3aLMOHHbIX U TEXHUYECKMX Mep No obecneyeHnto 6esonacHoCTH
nepcoHanbHbiX [OaHHbIX Npu  KUx o0bpaboTke B  MHPOPMAUMOHHBLIX CUCTEMAX
NnepCcoHanbHbIX AAHHbLIX»;

Mpuka3s PockomHagsopa ot 05 ceHTabps 2013 r. Ne 996 «O6 yrBepxaeHun

TpeboBaHMN N MeToAOoB MO O00Ee3NMYMBaHUIO MNEepPCOoHanbHbIX AAHHBLIX», WHbIE
HOpMaTVBHble MpaBoBble akTbl Poccuiickon dedepaunnm MU HOPMATUBHbLIE AOKYMEHTbI
YNOTHOMOY€EHHbIX OPraHOB rocyAapCTBEHHOW BNacTu.

3 an/IHU,VIﬂbI n uenum 06p360TKM nepcoHasrbHbIX AaHHbIX

3.1 KomnaHus, ABNsIACbL onepaTopoM MepCOHarnbHbIX AAHHbLIX, OCYLLECTBNAET
06paboTKy nepcoHanbHbIX JaHHbIX €€ PabOTHMKOB N APYrMX CyObEKTOB NepPCOHanbHbIX
AaHHbIX, HE cocToALMX ¢ KomnaHmen B Tpy4OBbIX OTHOLLEHUSX.

3.2 Ob6paboTtka nepcoHanbHbiX AaHHbIX B KomnaHuum ocyliectBnaeTca c
y4yeToM HeobxoamMmocTn obecneyeHna 3awunTbl npas 1 ceoboa pabotHMkos KomnaHum n
ApYyrMx CyObeKkTOB MepcoHasnbHbiX AaHHbIX, B TOM 4uUCne 3awuTbl MpaBa Ha
HENPMKOCHOBEHHOCTb YaCTHOM J>KMU3HW, JINYHYKD W CEMEWHYK TauHy, Ha OCHOBE
cnegylowmnx  nNpuHUMNOB: oOpaboTka NepcoHanbHbIX AaHHbIX B KomnaHuu
OCYLLECTBIAETCA Ha 3aKOHHOW 1 CnpaBeasiMBON OCHOBE,



06pa60TKa nepcoHanbHbIX AaHHbIX OrpaHnymnBaeTCA AOCTUXKEHUNEeM KOHKPETHbIX,
3apaHee onpeaerneHHbIX 1 3aKOHHbIX uenem;

He gonyckaeTcs 06paboTka nepcoHanbHbIX AaHHbIX, HECOBMECTUMasi C Lensimm
cbopa nepcoHarnbHbIX AaHHbIX;

He pgonyckaeTcsa o0beauHeHMe 0a3 [daHHbIX, CcoAaepXalux nepcoHarnbHble
[AaHHble, 06paboTka KOTOPLIX OCYLLECTBAETCH B LIENsIX, HECOBMECTUMbIX MeXay COOO;
00paboTke noanexaTt TONMbKO MepCOoHanbHble OaHHble, KOTOPble OTBEYalT LENsM KX
obpaboTku;

copgepxaHne n obbem obpabaTbiBaeMbIX NEPCOHANbHbIX AaHHbLIX COOTBETCTBYET
3asBneHHbIM Lensm obpaboTku. He gonyckaetcs M3ObITOMHOCTb ObpabaTbiBaeMbixX
NnepcoHanbHbIX AAHHbIX MO OTHOLWIEHUK K 3asiBMEHHbIM LensaM ux obpaboTku; npwu
0bpaboTke nepcoHanbHbIX AaHHbIX 06ecnevymBaloTCa TOYHOCTb NEPCOHArNbHbLIX AaHHbIX,
NX OCTaTOYHOCTb, @ B HEOBXOAUMBIX CyYasx U akTyarbHOCTb MO OTHOLUEHWUIO K Liensam
06paboTkn nepcoHanbHbIX AaHHbIX. B KomnaHun npuHumaroTcss Heobxoanmble Mepbl
nmbo obecnevmBaeTcsi UX MPUHATUE NO YyAANEHWUK WAW YTOYHEHMIO HEMOSHbIX WAn
HETOYHbIX MEPCOHaNbHbIX AaHHbIX; XPaHEHNE NepCOHanbHbIX AaHHbIX OCYLLECTBNSETCS
B doopme, NO3BONAOLEN onpeaenntb cybbekTa NepcoHanbHbIX AaHHbIX, HE OONbLUE,
yemM TOro TpebyrT uenu obpaboTkM MepcoHanbHbIX AaHHbLIX, €CIMM CPOK XpaHEeHus
nepcoHanbHbIX AaHHbIX HE YCTaHOBIEH heaepanbHbIM 3aKOHOM, 4OrOBOPOM, CTOPOHOM
KOTOpOro, BblrogonpunobpertarenemM munm nopyydnTenem no KOTOPOMYy SIBMSIETCA CyObekT
NnepcoHanbHbIX OAHHbIX;

obpabaTbiBaemble nepcoHanbHble AaHHble YHUYTOXaKTCH nn6o
obe3nuumnBaloTCcss NO OOCTWXKEHUMM uUenen obpaboTkm wnu B cnyyae yTpaThl
HeoOXOAMMOCTM B OOCTWXKEHMM ITUX Lenen, ecnm WHoe He npeaycMOTPEeHO
denepanbHbIM 3aKOHOM.

3.3 lNepcoHanbHble gaHHble obpabaTbiBatoTcst B KomnaHum B Lensx:

obecneyvyeHus cobnogeHus KoHcTutyumm Poccurickon depgepaunn,
3aKoHoZaTesbHbIX N MHbIX HOPMAaTUBHbLIX MpPaBoOBbIX akToB Poccuirckon depepauumm,
nokanbHbIX HOPMaTUBHbBIX akToB KoMnaHun; ocyLecTBrneHns OyHKLMA, NOTHOMOYNIA U
00s13aHHOCTEN, BO3MOXEHHbLIX 3akoHogaTenbCTBOM Poccuinckon depepaumm  Ha
KomnaHuio, B TOM 4ncne no npeaocTaBfiEHUIO MNEepCOHanbHbIX AaHHbIX B OpraHbl
rocygapctBeHHon Briactu, B [lleHcuoHHbIM doHa Poccuiickon ®depepaunn, B PoHA
coumanbHoro cTtpaxoBaHusi Poccuiickon ®epgepaunn, B DegepanbHbii  PoHA
0653aTenbHOro MeQULIMHCKOTO CTPaxoBaHUs, a TakKe B UHble roCyJapCTBEHHbIE OpraHbl;

perynmpoBaHus TpyagoBbIX OTHOLWEHUI ¢ paboTHMKamMn KomnaHum (cogencTeme B
TpygooycTponcTtee, obydeHne wn npoaswxkeHue no cnyxbe, obecneyeHne JMYHON
©e30nacHOCTN, KOHTPOSb KONMYECTBA N KayecTBa BbINOSHAeMON paboThl, obecneyeHme
COXPaHHOCTUN UMYLLIECTBA);

3alnTbl XXN3HU, 300P0BbA UITN UHbIX XUSHEHHO BaXHbIX MHTEPECOB Cy6'beKTOB
nepcoHarnbHbIX AAaHHbIX;

MOArOTOBKM, 3aKIMHOYEHWUs,, WUCMOMHEHUS W MpeKpalleHnss [OOroBOPOB  C
KOHTpareHTamu;

dhopMMpoBaHMSA CrpaBOYHbIX MaTepuarnos Ans BHYTPEHHEro MHOPMaLMOHHOIO
obecnedeHus gestensHocTn KomnaHuuy;



NCMNONHEHNA cyaebHbIX akTOB, akTOB APYrMX OPraHoB WU OOJMKHOCTHbIX v,
noanexalwmx WCMNOSIHEHMIO B COOTBETCTBUM C 3akoHogaTenbcTBOoM Poccuimnckon
depepaumm 06 UCNOMHUTENBHOM MPOU3BOACTBE; OCYLLECTBIIEHUSA MpaB M 3aKOHHbIX
nHTepecoB KomnaHmm B pamKax  OCYLUECTBIEHMST BUOOB  AEATESNIbHOCTMH,
npeayCMOTPEHHbIX YCTaBOM M MHLIMU JIOKaNbHbIMW HOPMAaTUBHbLIMK akTamu KomnaHun,
UNn TpeTbUx Ny, NMM60 AOCTMXKEHUSA 0OLLECTBEHHO 3HAUYUMbIX LIENEN; B MHbIX 3aKOHHbIX
Lensx.

4 MepeyeHb  CYOBLEKTOB, nepcoHanbHble  OaHHble KOTOPbIX
obpabaTbiBatotcsa B 000 «OPCEP»

4.1 B KomnaHuu ob6pabaTbiBaloTCA MNepcoHanbHble [AaHHble CReayLmnX
KaTeropumn cybbLeKkToB:

paboTHMKM noapasaeneHnin Komnanuu;

Apyrne cybbekTbl NepcoHanbHbIX AaHHbIX (4N obecnevyeHnsa peanu3auun Lenemn
06paboTkn, ykasaHHbIX B pasgerne 3 MNonutukn).

5 MepeyeHb nepcoHanbHbIX AaHHbIX, obpabaTbiBaeMbIX B
000 «OPCEP»

5.1 TllepeyeHb nepcoHanbHbIX AaHHbIX, obpabaTbiBaeMbIXx B

KomnaHuu, onpegensieTcs B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuitckon
depepaunm 1 nokanbHbIMM HOpPMaTMBHbIMM akTamu KomnaHum c y4yeTom Lenen
06paboTkM NepcoHanbHbIX AaHHbIX, YKa3aHHbIX B pasgene 3 MonuTuku.

5.2 O6paboTka cneumanbHbIX KATErOPU NEPCOHANbHbIX JaHHbIX, KacatoLMXCsl
pacoBOW, HaUMOHAIbHOM NPUHAAIEXHOCTU, NONUTUYECKUX B3rMSA0B, PENUTMO3HbIX UK
domnocodckmx yéexxgeHnn, UHTUMHOW XU3HU, B KOMNaHuM He ocyLecTBnsaeTcs.

6 PyHkumn 00O «OPCEP» npuM ocyuwecTBneHun oobpaboTku
nepcoHanbHbIX AaHHbIX

6.1 KomnaHus npu ocywecTBneHnm ob6paboTkn nepcoHarnbHbIX JaHHbIX:

NPUHUMAaET Mepbl, HEOBXO0aUMbIE 1 AOCTATOYHbIE Ansi 06ecneyYeHns BbiNOHEHNS
TpeboBaHun 3akoHogaTenbcTBa Poccuickon degepaunm n nokanbHbIX HOPMATUBHbBIX
akToB KomnaHum B 0611acTy nepcoHarnbHbIX AaHHbIX;

NPUHMMAaEeT NpaBOBble, OPraHN3aLMOHHbIE U TEXHUYECKME Mepbl ANs 3aliuTbl
NepcoHanbHbIX [AaHHbIX OT HEMPaBOMEPHOrO WMM Cry4YalHOro [OCTyna K HUM,
YHUYTOXKEHUS!,  U3MEHEHMUs,  GrOKMPOBaHWS,  KOMMPOBAHWS,  NPEeAOCTaBMEHuUs,
pacnpoCcTpaHeHUs1 NEPCOHarbHbIX AaHHbIX, a8 TAKXKe OT UHbIX HENPaBOMEpPHbIX AeNCTBUIA
B OTHOLLEHUW NEepPCOHanbHbIX AaHHbIX;

HasHayaeT NULO, OTBETCTBEHHOE 3a opraHusaumio o6paboTkum nepcoHanbHbIX
AaHHbIX B KomnaHuu;

n3gaeT nokalibHble HOPMaTuBHbIE aKTbl, onpegendrowmne nosIMTnky n BonpocChl
O6p860TKI/1 1 3alTbl NepCoHarnbHbIX AAaHHbIX B KomnaHuu;

OCyWlecTBNAeT O03HakoMfeHne paboTHuMkoB KomnaHuu, HenocpeacTBEHHO
OCYLLECTBNAOLLNX obpaboTky nepcoHanbHbIX  AaHHbIX, c NONOXEHNAMU
3akoHogartenoctBa Poccunckon degepaumm U fokanbHbIX HOPMATUBHBIX aKTOB



KomnaHun B oBnactn nepcoHanbHbIX AaHHbIX, B TOM 4Yucne TpeboBaHusMU K 3awumte
nepcoHanbHbIX AaHHbIX, N O0By4yeHMe yKasaHHbIX PabOTHUKOB; NyOMMKYEeT UM UHbIM
obpasom obecneunBaeT HeorpaHMYEHHbIN SOCTYN K HacTosLwen MNMonuTuke;

coobLLaeT B yCTaHOBIEHHOM Nnopsake cybbekTam nepcoHanbHbIX AaHHbBIX MU NX
npeactaBuTensM UMHOPMAaLUUIO O HanuUyuM NepcoHasibHbIX AaHHbIX, OTHOCALWMXCS K
COOTBETCTBYHOLUMM CyObekTam, npefocTaBnseT BO3MOXHOCTb O3HAKOMIEHUSI C 3TUMMU
nepcoHanbHbIMM AaHHBIMW NPKU obpaLlleHnn n (MNKn) NOCTYNIIEHNUN 3aNPOCOB YKa3aHHbIX
CyObeKTOB NepCcoHarbHbIX AaHHbIX NN UX NPeaCcTaBUTENEN, €CIIM MHOE He YCTaHOBIEHO
3akoHogartenbcTBoM Poccuickon ®eagepaunm;

npekpawiaetr obpaboTKy M YHUYTOXAET MepcoHarnbHble OaHHble B Ccryyasix,
npeaycMOTPEHHbIX — 3akoHogaTenbcTBOM  Poccuiickorr  depepaumm B obnacTu
NepcoHanbHbIX  OaHHbIX; COBepllaeT  WHble  AeUCTBUS,  NPEeayCMOTPEHHble
3akoHoaaTenscTBoM Poccuiickon ®eaepaumm B 06nacT nepcoHarnbHbIX AaHHbIX.

7 YcnoBusa o6paboTku nepcoHanbHbIX AaHHbIX B 000 «OPCEP»

7.1 O6paboTka nepcoHanbHbIX AaHHbIX B KomnaHum ocyuwecTBnsaeTcs C
cornacusi cybbekTa nepcoHarnbHbIX JaHHbIX Ha 06paboTKy ero nepcoHasnbHbIX AaHHbIX,
€CInn MHOEe He NpeayCcMOTPEHO 3akoHoaaTenbcTBoM Poccuiickon ®epepauumn B obnactu
NnepcoHanbHbIX OAHHbIX.

7.2  KomnaHus 6e3 cornacusi cybbekta nepcoHarnbHbIX AaHHbIX HE packpbiBaeT
TPETbUM NWLUAM M He pacnpocTpaHsieT nepcoHanbHble [AaHHble, €cnn WHOEe He
npeaycMoTpeHo cdeaepanbHbiM 3aKOHOM.

7.3 KomnaHuga BrnpaBe nopy4ntb 06paboTKy nepcoHanbHbIX AaHHbLIX OPYroMy
nuuy ¢ cornacus cybbekTa nepcoHanbHbIX AaHHbIX HA OCHOBaHMM 3aKo4aeMoro ¢ 3TUM
nuuomMm goroeopa. [loroBop OOMKEH coaepXaTb nepeyeHb OencTBui (onepauui) c
nepcoHanbHbIMW AaHHbIMW, KOTOpble OyayT coBepllaTbCA NULOM, OCYLLECTBASAIOLWNM
00paboTKy nepcoHanbHbIX AaHHbIX, Lenn obpaboTkn, 006s3aHHOCTL Takoro nuua
cobnogate  KOH(MAEHUMAnNbHOCTb  MEepCcOoHanbHbIX AaHHbIX U obecneynBaTtb
6e30nacHOCTb NepCcoHarnbHbIX AaHHbIX NPy X 06paboTke, a Takke TpeboBaHUA K 3aLmTe
obpabaTbiBaeMbIX MEpPCOHanbHbIX AdaHHbIX B COOTBETCTBMM CcO cTtatben 19
depnepanbHoro 3akoHa «O nepcoHanbHbIX aHHbIXY.

7.4 B uensx BHYTPEHHEro MHopMaunoHHoro obecneyeHmss KomnaHmsa Moxet
co3gaBaTb BHYTPEHHME CNpaBOYHbIE MaTepuarbl, B KOTOPblE C MMCbMEHHOIO cornacus
cybbekTa nepcoHanbHbIX OAHHbIX, €CIM MHOE HE NPEeaYCMOTPEHO 3aKOHOA4ATENbCTBOM
Poccuinckon ®depepauumn, Moryt BKAYaTbCA ero pamunmnsa, UMsi, OTY4ECTBO, MECTO
paboTbl, OOMKHOCTb, FO4 WM MECTO poXAeHus, agpec, aboHEHTCKUMA HOMep, agpec
SNEKTPOHHOM TMOMTbl, WHblE MNEepCOoHanbHble [AaHHble, coobwaemMble CyOBLEKTOM
nepCcoHanbHbIX AaHHbIX.

7.5 [JOoctyn kK obpabatbiBaembiM B KomnaHuM nepcoHanbHbIM OaHHbIM
paspeLuaeTcs TONbKO paboTHUKAM, 3aHUMAIOLLMM OOIDKHOCTU, BKIIKOYEHHbIE B NepeYeHb
pormkHocten KomnaHuu, 3amelleHne KOTOopbiX npeaycmaTpuBaeT OCyLLEeCTBMEHME
00paboTkn nepcoHarnbHbIX [OaHHbIX (3@ WUCKMYEHWeM oOWwenoCTynHbIX W (Mnn)
06e3nMYeHHbIX NepCoHanbHbIX AAHHbIX).



8 NMepeyeHb AENCTBUM C NEpPCOHaNbHbLIMU OJaHHbIMA U CNOCOObLI UX
ob6paboTku

8.1 KomnaHusa ocyllecTBnsieT cOop, 3anvcb, CUCTEMAaTM3ALIMIO, HAKOMMEHME,
XpaHeHue, YTo4YHeHue (0OHOBMEHMEe, W3MEHeHue), W3BMNe4YeHue, UCMnoNnb3oBaHue,
nepegadvy  (pacnpocTpaHeHue, nNpedocTaBneHWe,  OOCTyn),  0Ge3nuumBaHue,
GnokupoBaHue, yaaneHue v YHUUYTOXEHNE NepCcoHarnbHbIX AaHHbIX.

8.2 O6paboTka nepcoHanbHblX AaHHbIX B KomnaHuM ocyllecTensieTcs
criegytoLmmMm cnocobamu:

HeaBTOMaTn3npoBaHHasd o6pa60TKa nepcoHalribHbIX OaHHbIX]

aBTOMaTM3NpoBaHHas o0b6paboTka MepcoHamnbHbIX AdaHHbIX C Nepegaden
Nony4eHHOW WHgopMaLMM No MHAPOPMAUMOHHO-TENEKOMMYHUKALMOHHBIM CETAM Unn
6e3 TakoBOW; cMellaHHas obpaboTka NepcoHanbHbIX AAaHHbIX.

9 MpaBa cy6beKTOB NepcoHanbHbIX AaHHbIX

9.1 Cy6'beKTbI nepcoHaribHbIX JaHHbIX UMEKOT NMPaBO Ha:

NosiHyt WHgopMauuio 06 KX nepcoHasnbHbIX [aHHbIX, obpabaTbiBaeMbiX B
KomnaHuu;

AOCTYN K CBOMM MepcoHanbHbIM AaHHbIM, BKIoYasi NPaBo Ha MNofyyYeHue Konum
nobor 3anucK, coaepXallen MX nepcoHanbHble OaHHble, 3a MCKMYEHMEM Cry4aes,
npeaycMOTPEHHbIX dheaepanbHbiM 3aKOHOM, a Takke Ha AO0CTYN K OTHOCSLUMMCS K HAM
MeOULNHCKMM AaHHbIM C NMOMOLLIbI0 MEAULMHCKOro cneumnanucTa no ux Beloopy;

YTOYHEHNE CBOUX NEPCOHANbHbIX AAHHbIX, X ONIOKMPOBAHNE NN YHUYTOXEHNE B
crlydyae, €ecnv nepcoHanbHble [daHHble SBMSKTCS  HEMOMHbIMW, YCTapeBLUNMMU,
HETOYHbIMW, HE3aKOHHO MOSIyYEHHbIMU WM HEe SABMAKTCA HeobxoaumbiMu  ANns
3as1BNIEHHOM Lenu obpaboTku;

OT3bIB cornacusi Ha 06paboTKy NepcoHanbHbIX AaHHbIX;
NPUHSTUE NPEAYCMOTPEHHbIX 3aKOHOM Mep MO 3aLuuTe CBOMX Npas;

obxanoeaHue penctena unu 6Gesgencteus KomnaHwum, OCyLLECTBNSIEMOrO C
HapyweHnem TpeboBaHun 3akoHogaTenbcTBa Poccuinckon Pepepauum B obnactu
nepcoHanbHbIX AaHHbIX, B YMNOSTHOMOYEHHbLIN OpraH Mo 3awuTe npaB CyObLEKTOB
nepcoHanbHbIX aHHbIX UMW B CYL;

OCYLLEeCTBEHNE MHbIX NpaB, NpegyCMOTPEHHbIX 3aKoHOA4AaTeNbCTBOM Poccunckon
depepauyum.

10 Mepbl, npuHumaembie OO0 «OPCEP» gnsa o6ecnevyeHus BbINONTHEHUSA
06s3aHHOCTEN onepaTtopa npu o6paboTke NnepcoHanbHbIX AAHHbIX

10.1 Mepsbl, HeoGXxoOUMbIE M AOOCTATOYHble Ansi obecnevYeHus BbIMOMHEHUS
KomnaHnen obs3aHHOCTEN onepatopa, NPeayCMOTPEHHbIX 3aKOHOOATENbCTBOM
Poccurickon ®epepaunmn B 0611acTn nepcoHanbHbIX aHHbIX, BKIHOYaoT:

NPUHATUE JOKalibHbIX HOPMAaTUMBHbLIX aKTOB W WHbIX OOKYMEHTOB B obnactu
O6p860TKI/1 N 3alTbl NepCoOHaribHbIX AaHHbIX;



opraHumsaumio obyyeHuss U NpoBegeHne MetToaudeckon paboTbl ¢ paboTHMKaMK
nogpasgeneHun KomnaHun, 3aHMMalOWMMKM OOSMKHOCTW, BKMIOYEHHblIE B MepedeHb
OOIMKHOCTEN, 3aMelleHMe KOTOpbIX npedycMaTpuBaeT OcCyLllecTBneHne obpaboTku
nepcoHanbHbIX AAHHbIX;

nonyyeHne cornacum cybbekToB NepCcoHarnbHbIX OaHHbIX Ha 06paboTky uX
nepcoHanbHbIX  OaHHbIX, 3a NCKINIOYEHNEM cny4yaes, npenycMOTPEHHbIX
3akoHogartenbcTBoM Poccuickon deaepaumm;

o6ocobneHne nepcoHanbHbIX AaHHbIX, obpabaTbiBaembix 6e3 Mcnonb3oBaHMsA
CpeAcTB aBTOMaTtm3aumm, OT MHON MHOpMaLUKN, B YaCTHOCTU NyTeEM MX omKcaumm Ha
OTAENbHbIX MaTepuarnbHbIX HOCUTENAX MNEePCOHanbHbIX [aHHbIX, B CheumanbHbIX
pasgenax;

obecneyeHne pa3gesibHoro  XpaHeHud nepcoHaslbHblIX AOaHHbIX ¥ nXx
MaTepualibHbIX HocuTenen, o6pa60TKa KOTOPbIX OCYLLECTBIIAETCA B pa3HbIX LENdX, U
KOTOpPbIE coaepXaT pa3Hble KaTeropun nepcoHaribHbiX AaHHbIX;

yCTaHOBIMEHME 3anpeTa Ha nepegadvy MepCcoHarnbHbIX AaHHbIX MO OTKPbITbIM
KaHanam CBSA3W, BbIMUCMUTENbHLIM CETSAM BHE NpeaenoB KOHTPONMPYEMOW 30Hbl,
KoprnopaTuBHon ceTtn nepegayn gaHHbix OO0 «OPCEP», n cetam WHTepHeT 6e3
NPUMEHEHNA YCTaHOBIEHHbIX B KomnaHum mep no obecneveHnio 6He3onacHoOCTH
nepcoHanbHbIX AaHHbIX (3a WUCKMYEHMEM OOLLEeaOCTYNHbIX U (Mnn) 06e3nMYeHHbIX
nepcoHanbHbIX AaHHbIX);

XpaHeHne maTtepuanbHbiX HOCUTENEN MepcoHanbHbIX AaHHbIX C cobnogeHnem
ycrnoBui, obecneydnBatoLLMX COXPaAHHOCTb MEePCOHanbHbIX AAHHbLIX W UCKIHOYaoLWmnX
HeCaHKLUNOHUPOBaHHbIN AOCTYN K HAM;

OCYLLECTBIIEHNE BHYTPEHHENO KOHTPOSSA COOTBETCTBUA 00paboTKM NepcoHanbHbIX
AaHHbIX ®PepepanbHoMy 3akoHy «O nepcoHanbHbIX AaHHbIX» W MNPUHATBIM B
COOTBETCTBMM C HWUM HOPMATUBHbLIM MPABOBbIM akTam, TpeboBaHMsSM K 3awuTe
nepcoHanbHbIX AaHHbIX, HacToswen [lonuTuke, nokanbHbIM HOPMATMBHLIM aKTam
KomnaHuu;

MHble Mepbl, NPpeayCMOTPEHHbIE 3aKOHOOATEIIbCTBOM Poccuinckon d>euepau,vw1 B
obnactu nepcoHalribHbIX JaHHbIX.

10.2 Mepbl no obecneyeHuto 6Ge30MacHOCTM NEePCOHarnbHbIX AAHHbIX NPU KX
06paboTke B MHPOPMALMOHHbBIX CUCTEMAX NEPCOHArNbHbLIX AAaHHbIX YCTaHABMMBAKOTCS B
COOTBETCTBUM C FIOKasribHbIMWU HOPMATUBHbLIMK akTamu KoMnaHuu, pernameHTUpyoLwmmm
BOnpocbl obecneyeHnss 6e30nacHOCTU MepPCOoHanbHbIX OaHHbIX NpyU UX obpaboTke B
NHOPMALMOHHBLIX CUCTEMAX NePCOHarbHbIX AaHHLIX KoMnaHuw.

11 KoHTponb 3a cobGniogeHueM 3akoHopatenbctBa Poccunckoun
dPepepauun UM nokanbHbIX HOpMaTuUBHbIX aktoB OOO «OPCEP» B obnactu
nepcoHanbHbIX AaHHbIX, B TOM 4Yucne TpeboBaHMM K 3awuTe NepCcoHanbHbIX
OaHHbIX

11.1 OpraHusauus 1 ocyLLecTBNEHNE BHYTPEHHErO KOHTPOMA 3a cobnogeHnem
nogpasgeneHmsammn KomnaHum 3akoHogaTensctea Poccurickon degepanmm n nokanbHbIX
HOPMaTUBHbIX aKTOB B 006MacTu NepcoHarnbHbIX OaHHbIX, B TOM 4yucne TpeboBaHui K
3aWnTe nepcoHanbHbIX [AaHHbIX, obecneyvMBalOTCs NMLUOM, OTBETCTBEHHbIM 3a
opraHusauunio o6paboTkn nepcoHanbHbIX AaHHbIX B KOMnaHuu.



11.2 BHYTPEHHWI KOHTPONb COOTBETCTBMS 0O6paboTKM nepcoHarnbHbIX AaHHbIX
denepanbHoMy 3akoHy «O nepcoHanbHbIX AAaHHBLIX» U MPUHATLIM B COOTBETCTBUN C HAM
HOpPMaTMBHbIM MPaBOBbIM akTaMm, TpeboBaHMSM K 3almTe nepcoHanbHbIX OaHHbIX,
HacTosiwen [lonuTuke, nokanbHbIM HOpPMAaTMBHbIM akTam KomnaHun ocyulecTtBnser
Avpekunsa kopnopaTUBHOM 3aLUUTbI.

11.3 [llepcoHanbHas  OTBETCTBEHHOCTb 3a  cobniogeHne  TpeboBaHui
3akoHogartenbctBa Poccunckon degepaumm KU fokarnbHbIX HOPMATUBHBIX aKTOB
Komnavnn B o06nactu nepcoHanbHbIX [AdaHHbIX, a Takke 3a obecneyeHue
KOHpmnaeHumanbHOCTM 1 6e30nacHOCTU MepCoHanbHbIX AaHHbIX B MNogpasgeneHusx
KomnaHum Bo3anaraeTcsa Ha UX pykoBOOMUTESEN.

12 [okymeHTauMoHHOe U MH(popMaLMOHHOEe obGecnevyeHue peanusauum
MonuTtukn

B uensax peanusaumm nonoxenun MMonutukn B KomnaHum paspabaTbiBaroTcs
COOTBETCTBYHOLLME NOKaSIbHblE HOPMAaTUBHbIE aKTbl U UHbIE JOKYMEHTbI, B TOM YuCIE:

MonoxeHne 06 obpaboTke NepcoHanbHbIX AaHHbIX;

MonoxeHne 06 obecneyeHun 6Ge30MacCHOCTM MNEPCOHaNbHbIX AaHHbIX NPU KX
06paboTke B MHOPMALIMOHHbBIX CUCTEMAX NEPCOHanNbHbIX AaHHbIX;

lMepeyeHb  OOMKHOCTEWN, 3aMeLLEHNE KOTOPbIX npegycmatpuBaeT
ocywlecTBrneHne 006paboTkM nepcoHanbHbIX AaHHbIX; pernamMeHTbl  06paboTku
nepcoHanbHbIX AaHHbIX B nogpa3sgeneHnsx KomnaHun; nHble nokanbHble HOpMaTUBHbIE
aKTbl W [OOKYMEHTbl, pernameHtupyiowme B Komnawum Bonpocbl 00paboTkm
nepcoHanbHbIX AaHHbIX.



MpunoxeHue 1
TepMuHbI M onpeaeneHus

B naHHou NMNonuTnke ncnonb3oBaHbl cnegywuwme TepMmnuHbl 1 onpeaeneHna.

MNepcoHanbHble AaHHble: Nobas MHPopMaLusl, OTHOCALAACA K NPsSIMO UNn
KOCBEHHO oOnpederieHHoOMYy Wnu onpegensiemomy uamyeckomy nuuy (CyobekTy
NepcoHanbHbIX AaHHbIX).

UHcopmauusa: ceegeHus (coobLueHus, AaHHble) He3aBUCUMO OT POPMbl UX
npeacTaBneHus.

Oneparop: rocyfapCTBEHHbIN OpraH, MyHULMNasnbHbIN OpraH, puanyeckoe unm
un3n4eckoe nmuo, CamoCcToATENBHO UM COBMECTHO C APYrMMM NMLaMn opraHmaytoLime
n (Mnn) ocylecTenstowme o6paboTKy NnepcoHanbHbIX AaHHbIX, a Takke onpeaenstoume
uenu o6paboTkn NepcoHanbHbIX AaHHbIX, COCTAB NEePCOHanNbHbIX AAHHbIX, MOAMNEXaLLnX
obpaboTke, gencTeng (onepaunn), cosepLiaemMble ¢ NepcoHanbHbIMU JaHHBIMU.

O6paboTka nepcoHanbHbIX AaHHbIX: Noboe pfencTeuve (onepaunsi) wunu
COBOKYMHOCTb [OeCTBUW (onepaunin), coBepllaeMblX C MWCMNOSMb30BaHWEM CpPeacTB
aBTOMaTmM3aumm nnn 6e3 MCnonbL3oBaHUSA TaKNX CPEeACTB C NepCcOoHarnbHbIMU OaHHbLIMW,
BKMoyaa cbop, 3anucb, CUCTEMATM3aLMIO, HAKOMMEHWE, XpaHeHue, YTOYHEeHue
(obHoBMEHME, N3MEHEHNE), n3BneveHune, NCnonb30BaHue, nepeaavy
(pacnpocTpaHeHune, npegoctaeBneHne, pf[octyn), obesnuuuBaHue, 6GrOKMpoBaHue,
yAaneHune, yHUYTOXeHNE NepCcoHarnbHbIX AaHHbIX.

ABTOMaTU3MpoBaHHaA o0OpaboTKa NepcoHanbHbIX AaHHbIX: 00paboTka
nepcoHanbHbIX aHHbIX C MOMOLLbIO CPEACTB BblYMCIUTENBHOM TEXHUKM.

MpepnocrtaBneHne nepcoHanbHbIX AAHHbIX: OENCTBUS, HaMpaBfieHHble Ha
pacKpbITUE MEPCOHANbHbLIX AAHHbIX ONPEeAENeHHOMY Ny UK ONpeaenieHHOMY Kpyry
nmuy.

PacnpoctpaHeHne nepcoHanbHbIX AAHHbIX: OENCTBUS, HanpaBfeHHble Ha
pacKpbITUE NEePCOHarNbHbIX AaHHbIX HEONPEeaENeHHOMY Kpyry nuL.

BnokupoBaHue nepcoHasnbHbIX AaHHbIX: BPEMEHHOE NpeKpaLLeHne 06paboTkm
nepcoHanbHbIX AaHHbIX (3a UCKNOYEHNeM criydaeB, Korga obpaboTtka Heobxoanma ans
YTOUYHEHUS NEPCOHArbHbIX AaHHbIX).

YHUuYTOXEHNE nepCoHasribHbiIX AOaHHbIX: AencTeusl, B pesyrnbTaTte KOTOpPbIX
CTaHOBUTCA HEBO3MOXHbIM BOCCTAaHOBUTb cCoaepXaHue nepcoHalribHbIX OaHHbIX B
MH(*)OpMaLlMOHHOVI cuctemMe nepcoHasribHbiIX AOaHHbIX WU (MJ'IVI) B pe3ylibTaTte KOTOPbIX
YHUYTOXAKTCA MaTepualribHble HOCUTENTN NepPpCOHal1bHbIX AaHHbIX.

OGesnuuuBaHue nepcoHasrbHbIX OaHHbIX: OencTeus, B pe3yrnbTaTte KOTOPbIX
CTAHOBUTCSA HEBO3MOXHbIM ©€e3 WCNoNbL30BaHUA  OOMONHUTENbHON I/IHC*)OpMaU,I/II/I
onpegennTte  MNpUHaAneXHoOCTb MNepCOoHalrlbHbIX AOaHHbIX KOHKPETHOMY Cy6'beKTy
nepcoHarnbHbIX AAaHHbIX.

MHdopmMaumoHHast cuctemMa nepcoHanbHbIX [OaHHbIX: COBOKYMHOCTb
cogepxalumxca B 0Gasax [OaHHbIX MepcoHanbHbIX AaHHbIX U obecrneyvMBalolmMX WX
06paboTKy MHPOPMALIMOHHBIX TEXHOIOMIN N TEXHUYECKMX CPEACTB.



